FAMILY LEAVE POLICY

FACULTY LEAVES

Adelphi University recognizes the need for family- friendly policies in the workplace. In addition to relevant
federal and state statutes, the University, in order to promote such policies, will provide a number of leave
opportunities for full time faculty members (hereinafter use of the word faculty shall mean “full time” faculty). In
order to allow these leave opportunities to be utilized in as flexible a manner as possible, the University will allow
faculty members to bank credit hours (work overload in a semester prior to the leave) and/or shift credit hours not
worked during the semester a faculty member is on leave to future semesters. In addition, an untenured faculty
member may extend his/her tenure period during his/her leave under certain conditions. Except as amended by the
following provisions, all of the sections of the current Collective Bargaining Agreement between the parties
relating to sick/disability leave and leaves of absence shall continue to apply.

I. General Provisions

A.

An untenured faculty member who utilizes any of the following leave opportunities may extend the
tenure period for one year. This provision may be used a maximum of two times for a total extension of
two years. If the faculty member wants to extend his/her probationary period, he/she must notify the
University no later than one year from the commencement of his/her leave. Notice by a faculty member
of an extension of the probationary period is irrevocable. However, this extension is not available if the
final tenure review process has begun.

During any period of sick/disability or unpaid leave faculty members shall not be required to engage in
any University related activities including, but not limited to, teaching, research, service, advising, or
attendance at meetings. In addition, faculty shall not be required to make up teaching or other
responsibilities that would normally be carried out during the period of leave.

All leave provided in this policywill run concurrently with Family and Medical Leave under the Family
and Medical Leave Act (FMLA) of 1993. Doctor certification is required and must be provided to the
Office of Human Resources.

If a faculty member is absent due to a sickness/ disability or an unpaid leave of absence during part but
not all of a semester, the credits that he/she will be required to teach during the period when the leave is
not in effect will be determined by subtracting 1/15th of that semester’s total credit load for each week
that he/she was sick/disabled or on unpaid leave. Workload credits will be rounded to the nearest whole
number. Thus, if a faculty member is absent for eight weeks in a semester in which he/she was obligated
to teach nine (9) credits, he/she would be required to teach or otherwise make up 4 credits (4.2 rounded
to 4). For non-teaching assignments, the formula used will be eight hours of administrative work per
week equals three credits.

When a faculty member will be on leave as set forth in I.B. during the semester, he/she is not required to
provide a substitute. The departmental chair or dean will initiate appropriate action.

A faculty member who elects not to exercise one of the options set forth in III and IV below, but who
wishes to return from leave in mid-semester will either resume his/her teaching duties or, if the
administration determines that this is not in the best interest of the students, he/she will be given an
appropriate assignment, subject to the approval of the faculty member sufficient to satisfy his/her course
load, pro-rated for the period of time he/she was on leave as specified above. The union will receive
copies of any such agreement in writing from the University within 15 workdays of the faculty member’s
approval of such an assignment

A faculty member who teaches the first part of the semester but is on leave for the remaining part of the
semester must leave or send all of the material in their possession necessary to determine final grades
including, but not limited to, grades assigned prior to leave, any student papers, assignments and exams
to the chair, or if no chair, to the dean.



H. If a faculty member goes on leave before the student evaluations are completed, the student evaluations
for that semester will not be considered in the faculty member’s evaluation for contract renewal,
promotion, tenure, or any increases in compensation.

I1. Paid Leave for Disability
Adelphi University will provide up to six monthsof paid leave for faculty members who are sick/disabled, including
but not limited to the disability related to the birth of a child. A health care provider must certify that the faculty

member is unable to perform his/her duties and certification must be provided to the Office of Human Resources.

I11. Unpaid Leave to Care for a Seriously Ill Family Member, a Newborn or
Adopted Child (See Article XVII 4 of CBA)

A. For purposes of this agreement, family member shall include, child, parent, spouse or domestic partner.
B. Documentation of the illness or disability and role as primary caretaker will be required by the
University.

IV. Alternatives to Unpaid Leave to Care for a Seriously Ill Family Member, a Newborn or Adopted Child

A faculty member who qualifies for a leave of absence under Article XVII.4 may be paid for one full
semester of such non-sick/disability leave, or any part thereof, by making up the time in any one of the
following ways:

1. using banked hours (hours previously taught for which the faculty member was not paid). A faculty
member may bank up to three (3) credits or an equivalent for library faculty per semester to a
maximum of nine (9) semester hours which can remain banked for up to three years. If the faculty
member has not used those hours by the end of the three year period, he/she will be compensated at
the over load rate that was in effect at the time the hours were earned. The faculty member may at
any time choose overload compensation rather than banking hours. If compensation is chosen it shall
be paid at the next time overload pay is disbursed, and/or

2. shifting workload to the future (for a maximum of 6 credits). The time shall be made up within two
semesters (Fall and Spring) following the faculty member’s return from leave. Although a faculty
member may not be required to make up owed time in the summer, if requested by the faculty
member and approved by the chair, dean and provost teaching or library work may be done in the
summer.

If the faculty member leaves the University prior to making up the classes or library work, the
faculty member will be liable to pay back the University an amount equal to 10% of salary in effect
at the time of leave, for each three (3) credit class or equivalent librarian work, and/or

3. “buying back” time as described in Article XIII.2 (g) (voluntary workload reduction) of the
Collective Bargaining Agreement, and/or

4. if approved by the chair, dean, and provost and accepted by the faculty member taking an
assignment of administrative work. Administrative work will be credited toward workload using the
formula outlined in Article XIII.2(c) of the Collective Bargaining Agreement.

V. According to the language of Article II Section 8 of the Collective Bargaining Agreement the Union will be
notified of any faculty member taking leave under the provisions of this policy within 15 workdays of the
commencement of such leave.



